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• Previous experience of working with financial procedures, preferably in a retail or similar 
environment. 

• Excellent numerical skills. 

• Mathematical ability to GCSE standard. 

• Previous experience of cash handling. 

• Excellent attention to detail, with the ability to maintain a high level of accuracy at all times. 

• Solution orientated and able to use initiative and work unsupervised with a demonstrable 
commitment to achieving high quality standards. 

• Proven IT skills – ability to use effectively Outlook, Word, Excel, databases and internet 
applications. 

• An organised approach to work with the ability to work effectively under pressure to tight 
deadlines. 

• Customer-focused with proven successful delivery of excellent customer service. 

• Effective written communication skills to business letter standard. 

• Effective interpersonal skills – the ability to communicate effectively with a wide range of 
people at all levels inside and outside Tate. 

• Ability to work effectively as part of a team.  

• Ability to work collaboratively with a diverse range of colleagues and treat all colleagues 
with dignity and respect. 

• An interest in and commitment to the work of Tate. 
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